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OI'FICE OF THE

NALHATI MUNICIPALITY
Nalhati (T.S.): Birbhum

Memo No: -00l,rl'lal/Muni Date: -  09.11.2016

-:Employment Notice: -

Applications are invited as per our prescribed format from the eligible candidates for €ngagement of 01 (one)

no community organizer & 01 (one) no Dealing Assistant cum Data Entry operator under NULM in terms of

the no. SUDA-16/2015/f523(6r) & SUDA-16/2015/1524(61) date 05'11'2015 issuecl from the Director SUDA &

Mission Dir€ctor, WBSLUM of ILGUS Bhavan, HC Block, Sector-Ill, Bidhannagar, Kolkata-700106' The

Educational Qualification, wol'king Bxperiencc, other Qualification, Remuneration, Period of engag€ment' age

& other desired qualification post wise is given below:-

1) Name ofthe Post: - conmunity organizer (2) No. ofPost: - 01 (one) (3) Educational Qualification:- l0+2 in a y

discipline (4) Experience;- 3-5 years of experience in wo|king with comnrunity on social development (5) Other

Qualifications:- proficiency ir MS office (wo|d, Excel, Power Point etc) is preferable (6) Age:- 18 to 40 years as on

01 .04 '20 i6 (7 )Remunera t i on : .Rs .10 ,000 .00 (RupeesTen t l rousa r rdon ly )pe rmon th (a l l i nc lus i ve ) (8 )Per iodo f

Engagement:- lhe engagerrent is purely colltractual. lnitial engagement is for one year with subsequent renewal

bascd on perfonnance and availability of fi ld. (9) Methocl of Test:- wriften Test (if, bulk, applicatiou received & for

short listing only)/ Interview & Conputer Proficiency Test

2) Name of the post: - Dealilg Assistant cum Data Entry operator (2) No. of Post: - 0l (one) (3) Educational

Qualification:- l0+2 in any discipline and at least 6 month course in Basic comptlter' (4) Experience:- At least 2

years of experience in working with organization ofthe Govt. Society, Finl, Associatioll in data entry and related

works in relevant field. (5) Other Qualifications:- proficiency in internet operations, e-rnailing and MS Oftice (word'

Excel, Power Point etc). (6) Age:- l8 to 40 years as on 01.04 2016 (7) Remuneration:- Rs l2'000 00 (Rupees Twelve

thousandon ly )pe rmon th (a l l i nc lus i ve ) (8 )Per io t l o fEngagemen t : .T l reengagemen t i spu re |ycon t rac tua | ' l n i t i a |

engagemen t iS fb ro l l eyea rw l thsubsequen t renewa lbasedonpe l fo rmanceandava i l ab i l i t yo f fund . (9 ) l {e thodo f

Test:- written Test (il, bulk, application received & for short listing only)/ lnterview & computer Proficiency Test

Contd.
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Willing candidates are requested to send theil applications to this office through postal service or nunicipal main
building Dropping Box fiom 1 L00 A.M. to 3.00 P.M. Monday to Friday (Except Sunday & Gow. Holiday's).
Candidates are requested to write over the envelop for which post they applied for (Compulsorily). One person can
apply for a silgle post only. Application must be sent to the under noted address:-

To
The Chairman
Nalhati Municipality
At+P.O.Nalhati. Dist.-Birbhum. P in.-7 3 1243

N.B:- i) Self Attested copy of Age proof, Qualification Certificate & Certificate of Working Experience are required
with the application.
ii) The candidate who have not fulfilled the criteria as per requirement in the Employment Notice is directed to
debaning him/her to send the application to this office.
iii) The authority is not liable for any kind ofpostal delay or any cause.
iv) Online application will not be entertained
v) No interim quaries will be entertained in this matter.
vi) Last Date of Receiving Application is 25.11.2016 upto 3.00 P.M.

@ajendra piosad Singh)

Nalhati Municipality
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